N 3/9/} H;f//;/ﬂEKTVIBA o~ o
O 7777 0 Y 0 iy aArbTRERE RS
% %ﬂ{/ & \'/‘ y CNYXBA
. a0 ‘ %P COBETEGM3HECA 3AH“T°°TV‘
woBLIE BOSMONHOGTH M0 BONPOCAM U HOCTU

Kak HauTtu

paboTy Mmonogbim
cneyuanucTam

C UHBANIUAHOCTBIO

SEARCI-N
FOR JOBS
Y 4

hho 4

HeadHunter







BBEJEHUE

BbINYCKHWUKM BY30B M MONOAbIE CNELMANNCTbI CTANKMBAIOTCSA C GONbLIMMY
TPYAHOCTAAMU HA 3TaNe HAXOXKAEHMA CBOETO NepPBOro Mecta paboTsl Unu
MecTa B CTabM/IbHOI KPYMHOM KOMNAHWU, TAe MOXHO NMOCTPOUTb CBOIO
npodeccuoHanbHyto Kapbepy. Hy)HO 3HaTb CUTyaLMIO HA COBPEMEHHOM
pbIHKE TPYAa, NPaBUIbHO OLEHWUTbL U HATV CBOE MECTO Ha 3TOM PbIHKE,
yMeTb NPeAcTaBuUTb CBOM CNOCOOHOCTMU M ONbIT. [lononHUTENbHBIE TPYA-
HOCTU BO3HUKAIOT, ECIN Y COUCKATENSA €CTb UHBANMAHOCTb, U 30ECh VKe
HYYHO 0COOEHHO BHUMATENIbHO OTHECTUCH K TOMY, YTOObI M36€KaTb OLLM-
OOK B NpoLiecce TPyLOYCTPOMCTBA.

B nocobuun mbl nocTapanuch pacckasatb Npo 3Tanbl NOKCKa paboTsi,
NpeacTaBUTb CUTYALMIO B FOPOAE M LPYruMX ropofax-MUIMOHHUKAX oaa
MONIOAbIX CNeLManucToB pasnuyHbIx cneumanbHocten. 0coboe BHUMaHMWe
B NOCOOMU yAENMUIM BONPOCaM NOArOTOBKM XOPOLLIEro pestome 1 pasbopy
TUMUYHBIX OWKNOOK. Hafleemcs, YTO 3TV 3HAHMSA OKAXKYTCA NONE3HbIMU
ans Bac, u xxenaem ycnexoB B noucke pabotsl. byaem pagbl yyects Bawm
3aMeyaHuns, AONONHEHUA U NOXEeNaHUA NPU NOLFOTOBKE ClefyioLmnx nu3-
JaHum.

Mocobue cocTaBneHo Ha OCHOBE MaTepuanoB UCCNefoBaHUA KOMNAHWUY
HeadHunter «OcHoBHble TpeHAbl B TPEOOBAHMAX K MONOALIM CreLMani-
ctam B Poccuu B 2013 r.», npy KOHCYNbTALMOHHON Nogaepxke MapuHbl
XaAMHOW, pyKOBOAUTENS KapbepHbIX cepBucoB KomnaHun HeadHunter u
npu GuHaHCOBOW Noaaepxke [lenaprameHTa TpyAaa M 3aHATOCTU Hacene-
HUs BopoHexckoi obnacTu.



3TANbI MOUCKA PABOThI

1. CuTyauma Ha pbIHKe TPYAA: KOTO }KeNaeT HAaHMMATb
pa6botopartenn

2. OnpepeneHue Lenu NOUCKa

3. Pestome: 4TO NUCaTb B pe3ioMe, eC/I HeT ONbITa UK
ero mMano

4. Kak npoaBuratb ce6s Ha pbiHKe Tpyaa?

YACTb 1.
PbIHOK TPYIA B COEPE « HAYAJI0 KAPbEPbDI/
CTYAEHTbI»

B 2013 r. pons BakaHcuii, pa3melleHHbix B npod.cdpepe «Havano kapbe-
pbl, CTyaeHTbI®, B Poccum coctaBuna 7%. OCHOBHbIM TPEHLO0M NOCAEAHMX
NeT ABAAETCA POCT CNPOCa Ha MONOAbIX cneyunanucTos. PaboTogatenu Bce
yalye v Yallie roToBbl B3aTb Ha paboTy MONOAOTO KaHauaaTa. [lns cpaBHe-
HusA, B 2010 r. Ha AONI0 BAaKAHCUI ANA MONOAbIX CNELUannCTOB NPUX0aM-
nocbk oKono 3% Bcex ony6anMKoBaHHbIX B Poccum BakaHcuit, B 2011 1. —
4% ,a 82012 1. — yxKe noytn 6%.

Hllons BakaHcumn npodg.chpepbl «Hauano Kapbepbl, CTYAEHTbI»

0T 00L1ero pbiHKa TpyAa
(Poccus, %, aHBapb-ceHTA6pL 2013)

. «Hauano kapbepbl, CTyAEHTbI»

Opyrue npod. cdepsl

93%

e— Kak HaitTu paboTy MOJIOAbIM CNELMUANUCTAM C UHBAINAHOCTbH e



PacnpeneneHune BaKaHCWI N0 KONMYECTBY YNOMUHAHUIA B BAKAHCUAX
Tpe6oBaHUA K yPOBHIO 06pa3oBaHuaA B npod.cdhepe
«Hauano Kapbepbl, CTYyAeHTbI»

(Poccus, %, aHBapb-ceHTAOPL 2013)

. Buicwee o6pa3oBaHiue

. CpenHee o6pa3oBaHue

. [ipyroe

PacnpepaeneHne BakaHCUA NO KOJIMYECTBY YNOMUHAHMI B BAKaHCUAX
Tpe6oBaHuA K TUNy o6pa3oBaHus B npod.cepe
«Hauano Kapbepbl, CTYAEHTDbI»
(Poccus, %, aHBapb-ceHTA6pL 2013)

1%
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5% 3% \ TexHuyecKoe (MHXeHepHOe,
Marematuyeckoe, Gu3nyeckoe 1 np.)
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hunonorus, XypHanucTuka,
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MepguuunHckoe

Xumuko-6uonoruyeckoe




Tpebyemoe 3HaHMe UHOCTPAHHOrO A3bIKa. [1paKTUYeCKM B KaXaoil Ba-
KaHCKM, B KOTOPOM rOBOPMIOCH NMPO 3HAHME MHOCTPAHHOTO A3bIKa, pabo-
TofaTeNb TpebyeT OT MONIOAOr0 CeLManmucTa 3HaH1e aHMMUINCKOTo A3biKa
(6onee 95% BakaHcuit). Ha BTopom mMecTe — HEMELKUI A3bIK, fanee pac-
NONOXMUANCH DPAHLY3CKUIA, KUTANCKUIA U UCNAHCKUIA A3bIKK.

PacnpepeneHne BaKaHCUI1 NO KOJIMYECTBY YNOMUHAHUW B BAKAHCUAX
Tpe6oBaHMA K MHOCTPAHHOMY A3bIKY B npod.chepe
«Hayano Kapbepbl, CTYAEHTbI»

(Poccus, %, sHBapb-ceHTAOPL 2013)

AHIUUCKUN A3BIK 95,5%
HemeuKun a3bik 2,2%
®paHuUy3CKKi A3bIK 1,2%
Kutanckui a3blk 0,4%
NcnaHckuin a3blk 0,3%
NTanbaHCKUN A3bIK 0,2%
AnoHCKUIM A3bIK 0,1%
Apabckuii a3bIK 0,04%

lpaKTMYeCcKn B KaX[0i BTOPOI BaKaHCUM, B KOTOPOIi TpebyeTca 3HaHue
aHINIACKOTO A3bIKA Y MONOAOTO CheuuanucTa, pabotoaartenb YKasbiBa-
€T ero 3HaHue Ha ypoBHe intermediate. Ha BTopom mMecTe — ypoBeHb
advanced (19%), Ha TpeTbeM — upper intermediate (17%). 3HaHue
aHMUNCKOTo A3blKa Ha ypoBHe elementary BcTpeyaeTcs TONAbKO B

5% BaKaHCUN.

Kak HaliTn paboTy MonoabIM CneLuaniucTam ¢ UHBANUAHOCTbIO




PacnpepaeneHne BakaHCHUiA NO KONIMYECTBY YNOMUHAHMI B BAKaHCUAX
Tpe6oBaHUA K YPOBHIO 3HAHUA aHIIUNCKOrO A3bIKa B npod.cepe

«Hayano Kapbepbl, CTYAEHTbI»
(Poccus, %, aHBapb-ceHTAOPL 2013)

5%

elementary

upper intermediate
pre intermediate
intermediate

advanced

OcHOBHble MO3ML MK AN MONOALIX CNelnanucToB. Yauwe Bcero B npod.
chepe «Hayano kapbepsl, cTyaeHTbl» B 2013 1. paboToaatenu pasmelant
BaKaHCUM ANA MeHefXepa no npojaxam — kaxpaaa 12-a sakaHcusa. Ha
BTOpPOM MecTe BakaHcua ctaxepa (5%) B UT-otaen, B chepy MynsTume-
Ana, huHaHcoBbIn oTaen, hr-otgen unu otaen mapkeTuHra. Ha Tpetbem
MecTe — MeHefXXep no paboTe ¢ KIMeHTaMu — 4% BakaHcuil. Takxe y pa-
boTonartenei nonynspHbl Tak1e NO3NULUK SIS MONOLEXM, KAK CEKPETapsb,
aflMMHUCTPATOP Mara3unHa/TOProBoil TOUKM, KTMEHTCKOTO 3ana B 6aHKe u
T.M., Kypbep, MepyeHpansep, opuc-meHepxep, Kaccup 1 npomoyTep.
CoBoKynHo Ha ToN-10 NO3MUMI NPUXOAUTCA NOYTU TPETb BCErO CNPOCa B
chepe «Hauano Kapbepbl, CTYAEHTbI».

CTpyKkTypa cnpoca no npodeccuoHanbHbIM cchepam 13 rofa B rog MeHseT-
CA He3HaYnTeNbHO. MOXXHO OTMETUTb NINLLL CMeLeHNe CMpoca Ha MOoJo-
AbIX CneuuanncToB u3 cepbl KALMUHUCTPATUBHBIA NEPCOHAN» B CTOPOHY

cneumnanuctos cepsl npogax n UT-chepsl.



Ton 10 no3uuuMi NO KONMYECTBY BaKaHcuit B npod.chepe
«Hauyano Kapbepbl, CTYAEHTbI»
(Poccus, %, aHBapb-ceHTA6PL 2013)

Menemxep no npopaxam |GG 8%
Craxep (MT, mynsTMenma, I 50

(UHaHCbI, ynpasneHue
NepCcoHanoM, MapeTuHr)

MeHnepxep no pabote c ([ 4%

KNUeHTaMun

Anmunuctpartop marasuHa, [ 3%
3aN1a, roCTUHULbI 1 Np.

Kypeep | 2%
Kaccup 2%
Cekpetapb 2%
Mepuenpaisep [ 2%
Odumc-meHepxep 1%
MomoyTep 1%
3HayeHWe NepBoOro NokKasaresn COOTBETCTBYET TOUKE BXOAA HA PbIHOK
MOJIOAIOMY CheuuanucTy Boobuie 6e3 onbita paboTsl, T.e. C TAKOro 3ap-
NNaTHOro NpefioXKeHUs CTapTyeT 60/bWMHCTBO MONOAbIX CNELMANUCTOB.

BTOpOﬁ MOKa3atesib COOTBETCTBYET 3aprnjlaTHOMY NpeanoxXeHUo KaHan-
[aTy C ONbITOM NnopAAKa OAHOro-Tpex net.

e— Kak Haiitu pa60Ty monoabiM cneunanmnctaMm C UHBaMAHOCTbLIO




PbIHOYHBIN AUANA30H 3apnaTHbIX NpeanoXKeHui B cepe
«Hauano Kapbepbl, CTYAE€HTbI»
(TbIC. PY6., AHBApb-CEHTAGPL 2013)

. 6e3 onbiTa paboTsl . c onbiTom 1-3 roga
MockBa 25

37,5
CaHkT-lMebepbypr
HoBocnbupck
ExkatepuHbypr
HuxHuin Hoeropog
KasaHb

Camapa
Omck
YensabuHck
PoctoB-Ha-[loHy
Yba
Bonrorpag

KpacHosapck

Mepmb

BopoHex




[0BOpSA 0 CpeAHMX NpepsiaraeMbix 3apniarax, He CTOUT 3a0bIBaTh, 4TO
YypOBEHb 3apabOTHOM NAaThl KaXA0ro cneymanucTa 3aBUCUT OT MHOTUX
takTopoB: kBanudukaumu (ypoBHsA 06pa3oBaHus, HABbIKOB U Np.), OMbITa
paboTbl M Cneunanu3aumum KaHanaaTta, cepbl AeaTeNbHOCTH, YUCTEHHO-
CTU 1 HUHAHCOBBIX NOKa3aTenei NpeanpuATUA, OT LENCTBUN KOHKYPEH-
TOB, 06LMX MAKPOIKOHOMUYECKUX UHLMKATOPOB CTPAHbI U Ap.

Mo3ToMy Ha pblHKe BCeraa HaMayTcs BaKaHCUM HA OfHY W Ty e NO3ULUIo
C WMPOKMUM pa3bpocom npepiaraembix 3apaboTHbIX Nnar.

KnioueBble HaBbIKU M INYHbIE KayecTBa. Yalle BCero B BaKaHCUAX ANs
MONIOAbIX CeLManucToB paboToaaten yKasbiBaloT Hanuyme y KaHANLaATa
rPaMOTHON NUCbMEHHOW 1 yCTHOW peyun (75%), Ha BTOPOM MecTe ymeHue
aHanu3nposaTtb/paboTathb ¢ 60/bWMM MACCUBOM AaHHbIX (9%), Ha Tpe-
Toem — MK HaBbikn (8%). Takxe B Ton-10 KNtOYEBbIX HABLIKOB, KOTOPbIE
0XMJAeT yBUAETb paboToaaTesib y MONOAbIX CNELMANUCTOB BXOAAT:

® YmeHue ybexaatb/opaTopcKoe UCKYCCTBO;
YmeHue pa3pewarb KOHDANKTbI;
3HaHue nporpammsl 1C;
YmeHwue fenatb npeseHTauum;
HaBblkK BefeHWs NeperoBopos.;
YMeHMe paboTaTh C BO3PAKEHUAMMY;
YMeHue npuHMMaTh peleHus.

Kak HaliTn paboTy MonoabIM CneLuaniucTam ¢ UHBANUAHOCTbIO




Ton 10 Tpe6yeMbix HaBbIKOB B npod.cepe
«Havyano Kapbepbl, CTYyAEHTbI»
(Poccus, % oT 06Lwero KoNMYeCcTBa YyNOMUHAHMUIA HABBIKOB B BaKAHCHAX,
AHBApb-CceHTAOPL 2013)

rpamoTHan nucomenHas 1 | 75%

YCTHas peyb
ymeHue aHanu3uposats [ 9%

MK HaBbikn: MS Office (Word, [ 8%
Excel PowerPoint)

ymetne yoexaats/ [ 2%
0paTopCKoe UCKYCCTBO

ymeHue paspewats [ 2%
KOHDAUKTbI

3HaHue nporpammbl 1C [l 2%

yMeHue fenatb npe3eHTaumn i 1%

HaBblKW BeEeHUA 1%
neperosopos

ymeHue pabotatb ¢ [ 29,
BO3PaXKEHNAMM

ymeHue npuHumate pewenuna |0,2%

Y70 KacaeTcs NMYHbIX KaYecTB, TO HaMbosee YacTo BCTpeYaoLWMMCs B
BAKaHCUAX IMYHbIM KAYeCcTBOM OKa3anacb CTPECCOYyCTONYMBOCTb (29%
YMNOMUHAHWI1), Ha BTOPOM MeCTe — HaLleleHHOCTb Ha pe3ynbTaT/opueHTa-
umna Ha goctmxeHns (13%), Ha TpeTbeM — aKTUBHAS XU3HEHHASA NO3ULMA

(12%).
o



Take B [1ecATKE OCHOBHbIX IMYHbIX KAYeCTB, KOTOPble BCTPEYAOTCA B
BaKaHCUAX ANA MONOAbIX CNELMANNCTOB, MPUCYTCTBYIOT:
®  NHWUMATUBHOCTb;
AMOULMO3HOCTD;
KpeatuHoCTb;
PaboTocnocobHOCTb;
BbicTpas camooby4yaemocTsb;
Camoopranusauus;
HapexHoCTb.

Ton 10 TpebyeMmbix NMYHbIX KauecTB B npod.chepe

«Hayano kapbepbl, CTYAEHTbI»
(Poccus, % oT 06Lwero KoNMYECTBa YNOMUHAHMUIA TMYHbBIX KAYECTB B BaKaHCUAX,
AHBapb-ceHTAOPL 2013)

CTPeccoycTon4mnBOCTb 29%

HaLleJIeHHOCTb Ha pe3ynbrar 13%

dKTUBHAA XMU3HEHHAsA _ 12%

nosnuunsa

wuumaTveHocTs | 10%

aMOULMO3HOCTb

8%
KpeaTUBHOCTb 6%
paboToCnocobHOCTb

ObicTpas 06y4aemocTb

CamoopraHunsauunsa

HaOeXHOCTb

@_ Kak HaiTu pa60Ty mMoJiogbiM cneynanncTtam ¢ UHBaNNOAHOCTbIO




YACTb 2.
LLEJIb MOUCKA? WU KAK NMOHATDb, YTO UCKATb?

Mopaxoasuee Bam mecto paboTbl HaxoauTCs Ha
CTbIKe Nosy4YeHHoro Bamu 06pazoBaHus 1 umeto-
wmxca npodeccroHanbHbIX 3HAHMIA, CUTYaL UK Ha
pbiHKe Tpyaa (NoTpeGHOCTH B KaKMX paboTHMKAX
CYLLECTBYIOT U KaKue npeanaraioTcs BakaHcum), a
TaKkxe Bawwmx nnyHbix npegnoyYTeHnin, CKNOHHOCTe
“ cnocobHocTel. MpaBuNbHAS OLEHKA ITUX TPEX
(hakTopoB NOMOXeT Bam npaBunbHO onpeaenuTsb,
Kakoe MMeHHO MecTo paboTbl Bbl nuiete.

MoMMMO NOHMMAHUA TOro, 4TO Bbl MLETE, 04EHb BAXHO 3HATh, rae MOTyT
ObITb BOCTpe6OBaHbI cneynanucTbl Bawero I'IpOd)VIJ'IFI. CocTaBbTe CNMCOK
noTeHUMAaNbHbIX pa60To,anenel7|, rAe eCTb CNpoC Ha TaKOro pofda cneuun-
anuctos. B atom Bonpoce OpMEHTMpyVITECb HE TOJIbKO Ha CBOU 3HAHUA,

NnoAKNKYNTE 3HAKOMBbIX, MOULLNTE B MHTepHeTe nT.n.



2 Jluureucr, cneynanuct e XypHanucTuka u usgatensckoe

NO MEXKYNbTYPHOMY A€eNo, B TOM YUC/Ie MHTEPHET
obLweHuno n3aaHus
® Otpgen KommyHuKauumn, PR,
MapkeTuHra

® AQMWUHUCTPATUBHBIVA OTAEN

® BHyTpeHHMe KOMMYHUKaL UK

e Otgen no YnpaBneHuio
nepcoHanom

Mpu BbIGOPE ByAyLlero MecTa paboTbl HEO6XOANMO yYeCTb U 0OBEKTUB-
HO OUeHUTb Baww 6apbepbl, CBA3aHHbIE C MHBANUAHOCTbIO. Hanpumep,
ecnu Bbl nepeaBuraeTecs Ha UHBANMAHOM KONACKE, U Y BAC HET IMYHOTO
aBTOMOOMNSA, HaBepHoe, Bam GyneT TpyAHO Kaxablil eHb 06KUpaThCs

[10 MecTa paboTbl Ha ;PYrOM KOHLLE FOPOA], ¥ BO3MOXKHbBIM BbIXOJOM B
[laHHOM cnlyyae Morna 6bl cTaTb paboTa co CBOOOAHbLIM rpadKOM 3aHs-
TOCTU UAU BO3MOXHOCTb TPYAUTLCS Ha gomy. nu, ecnu Bam Bcneacteme
WHBANWMAHOCTM TPYAHO Pa3roBapuBaTh, To Bam Bpsg nu nogoinaet pabora,
CBfA3aHHas c obueHnem no TenedoHy v T.4.

@_ Kak HaiTu pa60Ty mMoJiogbiM cneynanncTtam ¢ UHBaNNOAHOCTbIO




YACTD 3. iy
rds/

PE3IOME "]
Pesiome. 3apaua pesiome

3adaya pe3ome — yoepgutb pabotoparens, 4to
MMEHHO BaC HY}KHO NPUrNacuTbL Ha cobecepoBaHme

06wan CTpyKTypa pesome

®no
KoHTakTHaa nHdopmauus
Lienb noncka paboTbl
MpodeccroHanbHbIA ONbIT
O6pasoBaHue (0OCHOBHOE W AONOJHUTENbHOE)
JlononHuTeNbHbIE HAaBbIKK
JInyHble faHHble

ST NN

Lienb noncka (uckomas BakaHcus)

WHXeHep-KOHCTPYKTOp
aBuanpu6opos MomMowWHUK opucTa Jpaelepbﬁb—meu—ﬁe;emﬂaﬁ

(kopnopaTuBHOe NpaBo) CrabunbHasn,
BbiCOKOOMHAYHBARMAR PaboTa
PaboTta B ysamaemoit crabuibHoli
KOMAEHH

PekpyTep, acCUCTEHT pekpyTepa  WtFepeetasHatanbHas

TpeHep ROMKHOETHB-0bRaCTH - ROABOPA-
HepcoHana
Creuuanncrs-obaact-HR

Mnapwuin meHegxep Menepiep

oTAena 3akynok (ynakoBska, Rupertop no-pasputie

obopynoBaHue)

AccucTeHT oTAENa MApKETUHTa Monogoi cneynanuct
Craxep B otaen noructuku /B3N,  MapreFuHs
CO 3HaHWEM MCNAHCKOTO fA3blKa MerHyHAPOHHbIE- O FHOWMSHIsH




MpodeccrmoHanbHblif onbIT (U/UNK N106ON ONLIT, NONE3HbI
pa6otoparenio)

OnbIT paboThl C yKaszaHWeM MecT npepbiaylein paboTbl, 3aNoAHAETCS B
06paTHOM XpPOHONOrMYeckoM nopsaake (NepBoi ONUCHIBAETCA NOCNEAHASA
3aHMMaeMas LOMKHOCTb) — AaTa NpMeMa W YBONbHEHUS, Ha3BaHMe Opra-
HU3aLMH, [OMKHOCTb, AOMKHOCTHbIE 06A3aHHOCTH.

Bbl LONKHBI BCMOMHUTB BCE BaXKHble JOCTUXXEHUSA, KOTOPbIE UMENN paHee,
ncxops U3 cneundrkn MCKoMon gomxkHoct. Ha camom pene, y 6onb-
WWHCTBA NIIOAEN TaK1e JOCTUXKEHNUA U JOCTOMHCTBA €CTb, M UCKYCCTBO
COCTaBNEHMA pe3loMe 3aK0YaAEeTCA B TOM, YTOObI UX BCMOMHUTb, CUCTE-
MaTWU3MpoBaTb U NMPaBMUIbHO onucatb. Hu B Koem ciyyae He 3abbiBaiiTe 0
npopenaHHon Bamu HeonnaynBaemoii paboTe: CTaXKMpoBKax, BOJOHTEp-
CKoii moMowym. Takxe He CTOMT 3abbiBaTh 1 06 OnbiTe paboTbl B HEKOM-
MEepYeCcKOM CeKTope.

Kak nucatb HE Hy>XHO

MpodeccnoHanbHbIN ONbIT PegakTuposars

08.2010-12.2011 odpuc (LieHTpanbHbiit OKpyr)
NOMOLHUK PYKOBOAUTENA

MoyTu fBa rofa HaxoAMUNack Ha MO3MLMK NOMOLLHMKA pyKoBOAUTens (r. MockBa). PaboTtana B He-
(TAHOM, KOHCANTUHTOBOM, CTPOUTENbHOM GU3Hece. B AaHHbIil MOMEHT ully MAeanbHyI0 Ans cebs
paboTy, 4uToObl Kak B MOrOBOPKe «Ha paboTy, kak Ha npa3gHuk». Mpa3fHUK A NOHKUMAI, KaK BO3-
MOXHOCTb MOJIHOI CaMOOTAAYN TBOPYECKO U IMYHOMN, BO3MOKHOCTb NPOECCHOHANBLHOMO U NNY-
HOCTHOTO POCTa, Pa3BUTHE W NOCTOAHHOE fBWXeHMe Brepep [pu 3TOM A He cuuTalo, Y4TO MAeanbHas
paboTa — 370, Fle MHOTO NNATAT U Mano pabotatoT. MoayyeHHOe AOMKHO GbITb COM3MEPUMO 3aTpa-
yeHHoMy. W nepepaboToK s He 6OKOCh, T K. MOHMMAIO, YTO CErofHsA He MHOTO MecT, rae paboTaloT ¢
9 10 18 POBHO U He 3afepKMUBAITCA HU HA MUHYTY. NOMUMO MeuTbl 06 MAeanbHo paboTte umMelo
XOPOLMiA ONbIT paboTsl € NIOALMU U fOKYMeHTaMu. Punonoruyeckoe 06pa3oBaHue, KUBOMN U MbIT-
JIMBbIA YM, 1 He 6ot0Ch TpyAHOCTeN. K ToMy e f Nto61to U yMeto paboTaTh ¢ TEKCTaMu — [UNNOMHAs
pabota «byaan3m B TBopuecTse lepmaHa lecce Ha npumepe npousseaeHuit «Cupaxaptxa» u «lyte-
wecrsue K 3emne Boctoka» caaHa Gbina MHOK Ha oTAMYHO, nucana ee CAMA, yem ropsychb, T.K. Tema
CNIOXHas.

A umeto HaBbIK CTPYKTYPUPOBAHNA TEKCTA, 3HAKO Pa3JiMvyHble CTUNN pEYU. U. KaK Ct)MJ'IOJ'IOF BO BTOPOM
NOKONEHUN, UMEIK NNHTBUCTUYECKOE YyTbe.

Bce BbiluenepeyncieHHble MHOK KauecTsa no3BOoST, Ha MOW B3MsA, GbICTPO BHUKHYTL B pabouuit
MPOLECC U HAYYUTbCS HOBOMY.

@_ Kak HailTu paboTy MosofbIM CMEeLUanuCTam € UHBAUGHOCTbIO




[oToBa Hauatb B NOAMacTepbsax y pefaktopa. PR-meHemxepa, konupaiitepa u 7.4 Y MeHs MHOro
uaei n gocratoyHo cun! U s xouy pabotatb ¢ Tekctamu!

Mo cTuxu (nuuwy nod ncesfoHnmom) http://www.stihi.ru/avtor/alisa66

05.2001-05.2002 EkeroaHblil KOHKYpPC Monoabix nutepartopoB «[Merac» (3anagHo-Cubup-
CKMil OKpyr)
Y4aCTHULLA KOHKYpCa

MpencraBuna paboty (pacckas-taHTasuio) Ha cBO6OAHYIO TeMy.
B 2001 ropy HarpaxpaeHa AunaomMom 3-it cTenexu.

XOpOoLUNA NnpumMep
NMpodeccmoHanbHbIN onbIT PepaiTuposare

02.2012 - npoponkaio pa6orarb, Energy Consulting/Audit -
KoHcantuHr/ayaut/ceptudukaums
AccuCTeHT cneyumanucra

1. OdopmneHue ucxopswei nucbMeHHoM nHpopmauum Komnanum.
2. Yyactue B BeieHMN GYMAXKHOrO M 3/IEKTPOHHOTO apXMBOB AOKyMeHTaLuu KomnaHum
3. ®opmupoBaHMe CBOJOB CTATUCTUYECKOW, YNPaBAEHYECKO U TEXHUYECKON MHDOpMaLUm

01.2008 - npoponkaio paboratb BpeMeHHbIe NPOEKTbI
IusaiHep

1. PaspabarbiBana 10roTun, BUUTKM, TUCTOBKM U MAKeT CailTa Ans WKOJbl MHOCTPAHHbIX A3bIKOB
(Language tutor shop) — 2011 r

2. PepakTupoBana MakeTbl NJakatoB M NUCTOBOK, peTylwmpoBana doTtorpadun ans pectopaHa
«Fleur de seta gns pectopaHa Bo ®paHuuu. — 2009-2012 1.

3. BbinonHsna npoektsl Ans 00wWweo6pa3oBaTeNbHOM WKOALI (Mnakartel, JUCTOBKM W np.)
2009-2011r

4. Petywb u 06paboTka doTtorpacduit. 2008-2012 r.

OnucaHue npoecCMOHaNbHOro ONbITAa: KAK NUCaTh NPO AOCTUKEHUA
1 pe3ynbrathl?

JlocTUXKEeHUA — 3TO TO, YTO HapAAY ONUCAHMEM KAKOro-nu6o
OMNbITa OTINYUT BAC OT BaLLEro KOHKypeHTa!

YToObI NOHATb, YTO NKUCATb B rpade «AOCTUKEHUS, Pe3ynbTaThl», OTBETLTE

Ha cneayoumne Bonpochl:



® Kakoli 6bin1a Bawa ycnesaemocms?

e Yyacmsosanu nu Bol 8 Kakux nu6o KOHKypcax?

* VYyacmsosanu nu Bl 80 BHeypoyHoli deamensHocmu By3a/ Cmy-
deHyeckoz0 coobwecmsa /Knyéa?

* Kakue Bawu udeu 6binu peanu3o8aHbl 8 U3Hb?

e Ecmb nu y Bac xo66u unu cunsHoe ysnedeHue?

e Jlocmuanu nu 8el 8 HeM Kakux u6o 8sicom (cnopmugHsie u np.
nob6edsl)

e Yoasanoce nu Bam cosmeusams yyeby c nodpabomkamu?

Mpumepbl oNMcaHUA JOCTUIKEHUIA/pe3yNbTaToOB U3 peanbHbIX pe3lome

(mpenun2 meHedxep):

e [loaroToBsieH WTaT BHYTPEHHUX TPEHEPOB MO NPOAYKTY B pernoHax
PO - 22 yenoBeka: COKpaLLeHbl PAaCXOfbl HA KOMaHAWPOBKU C LieNblo
06y4eHus no npoayKTy (Ha 95%)

(meHedxkep no npodaxkam):

® [lepeBbinonHeHune KNto4eBbIix Nokasateneit spdekTnsHocTn KPI B
TeyeHue 2006 1 2007r. Ha 30 v 45% COOTBETCTBEHHO

e JlocTxeHMe NepBOro MecTa cpean obuumanbHbix gunepos B PO B
2006 1 2007r., pOoCTUXEHME [ONN POCCUNCKOTO pbiHKa 28% B 2007 r.
(c 19% B 2005 r.). locTuKeHMe [ONW JOXOAA OT MPOAAXK HOBbLIX a/M
35%.

(mapkemonoz):

e (CdopmupoBana rpynny LOBEPEHHbIX XXYPHANUCTOB;

e BuiBena 3anagHo-CMbUpPCKyIO XKene3Hyio Aopory Ha nuaupyoLme
no3uumu cpeau 17 xenesubix gopor Poccun no o6veMy 1 KayecTBy
HOBOCTHbIX MaTepManoB.

(ogpuc-menedxep):

e OcyuwecTBneH nepeesp oduca B HoBoe 3aHue (naowa-
Abto 5000 kB. M., 500 COTPYAHMKOB)

® [lepecMOTpeHbl NOCTABLUMKK, 4TO NO3BOANIO HA 30% CHU3UTL pac-
XOAbl HA 3aKyNKW 1 OLHOBPEMEHHO YBENNYUTL KAYECTBO NMPOLYKTOB U

yenyr

Kak HaliTn paboTy MonoabIM CneLuaniucTam ¢ UHBANUAHOCTbIO




O6pasoBaHue (OCHOBHOE M ONONHUTENbHOE)

paTHOM XpOHONIOTMYECKOM NOpPAJKe) — faTa Havyana u
OKOHYaHM$, Ha3BaHMe yyebHOro 3aBeaeHus, hakynbTeT, .
cneumanbHoCTb. B gaHHOM cnyyae Bam Takxke Heobxoau- |
MO BCMOMHUTbL BCe 06pa3oBaTesibHble NporpamMmmbl (B TOM
yucne Kypcbl NOBLIWEHUA KBANUDUKALUY, TNLEH3NUY,
cepTUduUKaThl), B KOTOPbIX NPUHUMANK y4acTue, a Takxe

O6pasoBaHue (TPaAMLMUOHHO ONUCHIBAETCS TaKXKe B 00- ﬁ

NN
NOLYEPKHYTb Te AUCLUNANHBI U NPOBEAEHHbIE UCCNEefO-
BaHMA, KOTOPbI€ COOTBETCTBYIOT MCKOMOW AOIKHOCTHU.
Y10 Hanucatb Kak He nucatb

OcHoBHOe 06pa3oBaHue (Bbiclee,
cneyuanbHoe, 6U3Hec)

To, UTO MMeeT OTHOWEHME K Lenn  TperuHFuAntHocTHOFo-pocTa
(nckomoit pabote) «KyPEBHHPOHIA M- HHETb 5

®  KypCbl MHOCTPAHHOTO A3blKa

e [I[Kulo

® MaluWHONUCH

®  KypCbl pa3BuUTUA
KOMMYHMKATUBHbIX HAaBbIKOB

To, 0 yeM Bbl CMOXETE BCMOMHUTL  HaBHue FpeHuHF#+oTopbie-

v

M paCCKa3aTtb, MPUBECTU NPUMEPLI  BbHHPOXOAWAAHE3APEEBOEH-
KaK UCNoJib3yeTe NoJIy4€HHbIE Hapbepbt

HaBblKN U 3HAHUA «—yGFa-BEB-Iﬂ-H'e%H-a-I-I-H-H-»

JlononHutenbHble HaBblKK, JINYHbIE faHHbIE,
KoHTakTHasa nudopmauyua

,U,OI'IOJ'IHMTEJ'IbHaH MHCbOpMaLI,MFI BKJIOYAET B cebn BnageHne NHOCTpaH-
HbIMWU A3blIKaMU, KOMNbIOTEPOM (C YKa3aHnem nporpaMM), Hannyue Bo-
OUTENBCKUX Npas, YNEHCTBO B I'IpOCI)eCCVIOHaJ'IbeIX accoumaumnax, nu4Hble

Ka4yecTtBa U 1.n



Mpumep: KntoueBblie HaBbIKN NINYHbIE KaYeCcTBa

KnioueBble HaBbIKK

Mpod. HaBbIKK:

Adobe Photoshop. Illustrator. InDesign, CorelDRAW. Ymeto nonb3oBatbCs

rpauyeckMm naaHWeToMm.

3DMax HayanbHble 3HaHUs, 0byyatock. B Gnmxkaiiwem byayuwem oyay n3-
yyatb Flash u Dreamweaver.

JInyHble KauecTBa:

OTBETCTBEHHAs, aKKypaTHas, BeX/MBas, HEKOH(PANUKTHAsA, ObICTPO 0byya-
tocb, TpeboBaTenbHa k cebe u cBoum paboTam, 6e3 B/n.

NMoptdonuo

TPV ITONXEHA
YOAOBOABETBUSE

U
GECTUBAND

MY3bIKA
CBETA -

Ecnuy Bac ecTb TakoBas, To yKaXute BO3MOXHOCTb NPeAOCTaBEHNS
peKoMeHJaTeNbHbIX MUCEM OT NpexHUxX paboTopateneit (He 06s3aTenbHo,
HO eNnaTeNnbHo).

Hapo nu B pe3omMe NucaTtb Npo MUHBANIMAHOCTb

,U,ﬂﬂ YyenoBeKa C UHBANMAHOCTbIO YaCTO AOCTATOYHO CNOXKHO NPaBUIbHO
Bbl6paTb MOMEHT ANA PpaCKpbITUA VIHq)OpMaLI,VIVI 0 cBOEMn MHBANUAHOCTU.
Het €AMWHOro MHEHUA U NPaBuUi, KaCaloLWnxca T1oro, CTOUT in B pe3tome
YNOMUHATb O CBOEN WHBAaNUOHOCTHU. YacTo faxe HalMnMCaHHOe Ha 6yMare
CNOBO «MHBANNAHOCTb» CKOpee BbI3OBET OTpULLATENbHbIE aCcCoLUMal

@_ Kak HailTu paboTy MosofbIM CMEeLUanuCTam € UHBAUGHOCTbIO




1 amouum. Mo3ToMy ecnu YenoBeK JOCTAaTOYHO YBEPEH B cebe 1 roToB
Npu TMYHOM OOLLEHNM PA3PYIINTL CTEPEOTUMNbI B OTHOLWEHWUU NIOfEN C
WHBANIMJHOCTbIO, TO, BO3MOXHO, U HE CTOMT yKa3blBaTb B pe3toMe fiaH-
Hble 0 CBOEN MHBANUAHOCTH, 3TO Beflb He ABNAETCA 00s3aTeNbHbIM ero
ycnosuem. C fpyroii CTOpoHsl, ecnu paboTtoaatens GyaeT 3HaTh 0 Baweit
WHBANIMJHOCTM 3apaHee, 10 IMYHOI BCTPeYu, Toraa MOXHO OyeT BO Bpe-
Ms cobeceoBaHus 6onee 3hheKTUBHO 06CYANTb, KaKMe cneuuanbHble
yCN0BUS paboTbl Bam HyXHbI.

CyuiecTBytoT cnyyau, korga 6e3 yKasaHus U Aaxe onucaHus Yes0BEKOM
CBOEW WHBANMAHOCTM 060/TUCE HEBO3MOXKHO. Hanpumep, yenosek, nepe-
ABUTaloWMNCA HAa MHBANMHOW KONACKE, He yKa3aB B pe3toMe MH(OpMa-
1M 0 CBOUX 0COOEHHOCTSAX U OTMPABUBIINCH HA cOOecef0BaHMe, BNONHE
PUCKYeT BCTPETUTb Nepes BXO[0M B 0QUC KPYTOI NECTHUYHBIA NMOALEM.
Bnpouem, uHoraa u cam paboTtofatenb MOXET NPUMACcUTL Ha cobecefo-
BaHMeE TAKOro YeNnoBeKa, laxe He NoJayMaB O CTENEHU apXUTEKTYPHOI
AOCTYMHOCTU CBOETO NOMeLeHu.

Ecnum Bbl pewnnu gatb 3HaTh paboToaaTtento o CBOEN MHBANIMLHOCTY B pe-
3l0Me, YKaXuTe 3T0 B pasgene «fonoaHuTensHas nidopmauuna». MHorga
OblBaeT Noe3HO He NPOCTO OTMETUTb B PE3iOMe HaNM4YKUe UHBANUAHOCTH,
a 6onee nogpobHO pacnucathb, Kake KOHKPETHO MeponpuATUs TpebyroT-
cA Ans o6opynoBaHus paboyero Mmecta 1 Co3aHUA cneumnanbHbIX ycno-
BUI Tpyaa. B Takom cnyyae pabotoaartens He Oyaet AombicanBaTh Bawu
BO3MOXHOCTH, @ CMOXKET 3apaHee OnpefenTb, CMOXKET M OH 0becneyunTb
Bac BceM, 4To HyXHO ans 3hdeKTUBHOM paboThI.

PewweHue 0 TOM, yKa3biBaTb UK HET HaAUYMe UHBANUAHOCTH, OCTALTCA
3a Bamu. B3secbTe BCe nntochl U MUHYCHI Baluero KOHKpeTHOro cnyyas, a
TaK)Xe 0COOEHHOCTM BaKaHCUM W opraHu3aumu, kyna Bel obpawaertecs 3a
TPYLOYCTPOUCTBOM.




MomMHuTe npo ncknoyeHus!

®oT0 - ...
3apnnarta - ...
Ousmnyeckne faHHole — ...

®oTo 1 hn3nyeckne gaHHble MOryT
YKa3blBaTbCA B pe3tome, eCi 3T0ro
TpebyeT paboTofaTesnb UNM TaKOBA
cneunduKka BaKaHCKUM, Hanpumep,
WHOTAA 3TO NPOCAT Aenatb Ana opu-
LMAHTOB UM MEeTpAoTenei u T.4.

B 06bIuHbIX Cly4asx 3Toro fenarb He
cnepyet. B HekoTopbIx cayyasnx Bel
MOXeTe YKa3blBaTb YPOBEHb HUXHEN
3apaboTHOI1 Nnatbl, Ha KOTOPYIO Bbl CONacHbl — 3TO NOCAYXUT HEKUM
bunbTpOM A8 HeHyXHbIX Bam npepgnoxeHunin. Ho HMKoraa B pestome He
CTOMT NMCaTh O CBOMX OTPULLATENbHbIX KaYeCTBax, X0661, MeyTbl, FOPOCKO-
Mbl U T.N., YTO MOXET NOKa3aTb Bac He cepbe3HbIM YENOBEKOM.

Yactble oWwnMb6KU

OTtcyrcTBue hopmaTupoBaHua

OTcyTcTBME rNaBHOM HopmaLum
CounHeHUe-KM3HeonucaHue

«benble naTHa» B 6uorpacum
HerpamoTHoe U HeaKKypaTHOe 3anoJjiHeHue

A\
ﬁ
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YACTb 4.
KAK NPOABUTATb CEBA HA PbIHKE TPYAA?

MpuunHbl He3hheKTUBHOTO NOMCKA paboThI

® Ball OMbIT He COOTBETCTBYET TOM [LOMKHOCTH, KOTO-
pyto Bbl Ans cebs uiwete (uenb);

® yBacC eiCTBUTENbHO MOXET ObITb NIOX0E pe3ioMe;

® Bbl HUKAK He NPOABMUraeTe CBOE pe3ioMe;

® Bbl 3aABUNM B CBOEM pe3toMe 3aBblleHHble Tpebo-
BaHUA

® K 3apaboTHOM nnate UM YPOBHIO NO3ULUK;

® Bbl OWKNOOYHO HEBEPHO NPOCTABUM CheLnanmsa-
Luto;

® BaKaHcus, KOTOPYIO Bbl MLLeTe, cama no cebe pepkas;

® B JaHHbIi MOMEHT HebNaronpuATHLIN Nepuop Ans noucka pabo-
Tbl (Hanpumep, npefHOBOroAHee BpeMs, KOrfa PbIHOK TPYAA yxe
«CNUT»).

Cnoco6bl NpoaBUKEHUA pe3tloMe Ha PbIHKe TPYAA

06bIYHO pe3tomMe ceryac pa3mMeLLaeTcs Ha Cneunanm3MpoBaHHbIX caifTax,
Ha KOTOPbIX €CTb MHOTO (YHKLMIA U JONOAHUTENbHBIX ONUMUIA ANs TOTO,
4TOObI C HUM NO3HAKOMUIOCh KaK MOXHO bosblie paboToaateneit. Huxe
npuBeAeHbl Takue BO3MOXKHOCTYH Ha caiiTe hh.ru. Ho Takxe pesiome bynet
Bam HEOLEHWMbIM MOMOWHUKOM Ha APMapKax BaKaHCUM, Ha [HAX OTKPbI-
TbIX iBEPEN B MHTEPECHbIX Af Bac KOMNAaHUsAX M HA NPOYUX MEPOMPUATU-
X, rae Bbl MOXeTe BCTPeTUTb CBOEro NOTeHLManbHoro pabotogarens.

A




2 Orcnexwuatb «[lpocMoOTpbI»
pe3tlomMe 1 OTBETHble
MPOCMOTPbI BaKaHCH»

(mou pe3stome — nop pesiome —
XX npocmompos)

COI'IpOBOAVITEJIbHOE nUCcbMo

WHorpa nomumo pe3tome noJie3Ho UMETb N CONPOBOAUTENIbBHOE NMNCBMO.
CDOpMaT conpoBonTENbHONO NUCbMa bonee CB060,U,EH M MOXET NaTb BO3-
MOXHOCTb s TBOpYeCTBa.

ConpoBoauTenbHoe NUCbMO JOJIIKHO ObITb TAKUM, YTOObI NPOYUTAB
ero, peKpyrep noTAHYACA CPOYHO npurnawarb Bac Ha BcTpeuy!

B conpoBoAMTENLHOM NUCbME HYXXHO OTBETUTb HA BOMPOCHI:
e Kakas BaKaHCcMA UHTepecHa u noyemy?

@_ Kak HaiTu pa60Ty mMoJiogbiM cneynanncTtam ¢ UHBaNNOAHOCTbIO




* Yro u3 Tpe6oBaHuit y Bac B Hanuuum, 4to U3 06s3aHHocTein Bam
3HaKOMO M OTKYAA? YuTaiiTe BHUMaTeNbHO Tpe6OBaHUA 1 0653aH-

HOCTH.

e Ecnu ecTb 0C06asA 3MOLMUA OTHOCMTENIbHO KOMNAHMU, B KOTOPYIO
Bbl x0TUTE YCTPOUTBCA — HaNMLWUTe 06 ITOM.

WHTepBbio c paboTopatenem

CobecepoBaHue c paboToaartenem — OfUH U3 BaXKHENLWMX 3TaNoB Ha NyTy
noucka pabotbl. Ha 4To Heo6xo[MMO 06paTUTL BHUMAHMeE:

€93

0dexda

Bawa opexpaa AonkHa ObiTb YNCTOM M aKKYPaATHOW, a TaKKe
ynoOHOW 1 He CTecHsAWeN ABMKEHNSA. BMecTe ¢ TeM He peko-
MeHAYeTCs 0[eBaTbCsA Ha cobece0BaHME B PKUHCHI, CBUTEP,
KpoccoBKU. PazymeeTtcs, ans cobecenoBaHus He 0653aTeNbHO

HazieBaTb Baw nyywuit KocTiom, Ho Bawa ofexpaa fonkHa ObiTh Bbira-
XEHHON 1 ONPATHON.

Haunbonee yaayHbIM BAapUaHTOM A1l MONOAbIX NOLEN ABNAETCA KOCTIOM,
cBeTnas pybalika, ranctyk. [lns aesylwek — tobka u 6enas 6ayska uim
ctporoe nnatbe. OfHako ecnn Bawa byaywas paboTta u Tpe6oBaHus op-
raHM3aLnmM He NpefnonaraioT CTPOroro CTUA B OAEXKAE, MOXHO 0AeTbCs
bonee [eMOKpPaTUYHO.

<

<012 ;

lpuyecka

Ocob6oe BHUMaHKe cneayeT 06paTUTb Ha NPUYECKY, BONOCHI
LOJIKHbBI ObITb YUCTBIMU U aKKYPATHO MOLCTPUKEHHBIMU. ONNH-
Hble BONOCHI y i€BYLIEK CNeayeT akKypaTHO YI0XKUTb.

Kocmemuka

Npas Ha cobecepoBaHme, HYXKHO ObITb OCTOPOXKHbIM NMPU Bbl-
bope KoCcMeTUYyecKux cpefcTs. Peskunii 3anax yxoB uau Tya-
NEeTHON BOAbI MOXET Bbl3BaTb HEraTUBHYIO peakuuto y Bawero
cobecefHu1Ka.

,U,EByLIJKaM HE peKoMeHAayeTCa UCnonb30BaTb FlpKVIIZ MaKUAX U MaHUKIOP.




/\ MpedsapumensHoe 3HaKOMCMBO
loTOBsICb K COGecej0BaHMI0, 04eHb BAXHO NPOBECTU NpefBa-
“ puTeNbHOe 3HAKOMCTBO C OpraHu3auuen, B Kotopyto Bel xoTute
TPYAOYCTPOUTLCA. ITO fACT Bam BO3MOXHOCTb YyBCTBOBATb
ce6s yBepeHHO BO BPEMSs BCTPEYM U MOATOTOBUTb KOHKPETHbIE
BOMpoChHI K paboToaarento. Ecnu aTo KpynHas opraHM3aLms, NO3HAKOMb-
TecCb C € NpoayKuuen unmn ycayramu.
HaBepHsika Bam nonagyTcs Ha ra3a peknaMHble NpoCcneKTbl UK CTaTby
06 370t opraHu3auuu. iHbopmauuio o HebobWON OpraHn3aLn MOXKHO
noay4YnTb, nobecenoBas C NtOfAbMU, KOTOpPble paboTanu uan paboTatoT B
Heil.

Ecnu Bbl 3HaeTe, 4TO MHTEPBBIO 3aN1aHUPOBAHO B HeLOCTYNHOM ana Bac
MecTe, monpocuTe paboToaaTens NepeHecTu ero B gpyroe 3aaxue. Eciu
Bbl He 3HaeTe, ABNAETCA M MECTO NpoBeaeHUs cobecefoBaHNUs [OCTYN-
HbIM, NO3BOHUTE Tyfla 3apaHee, y3HANTe 0 HaNMYMKU Ha aBTOMOOMUbHOM
CTOAHKE MeCT /11 MHBANIMAOB, O HAaNMYMKM nudTa B 3aaHNK. He oTKnagbl-
BaeTe BbIICHEHWE NOA0OHbIX BONPOCOB [0 BPEMEHU NPOBEAEHUA UHTEp-
Bblo! Y3HalTe Bce 3apaHee U NOAr0TOBLTECH COOTBETCTBYHOWMM 06pa3oM.
Mopo6HbIN Noaxop ¢ Baweit cTopoHbI B 1t060OM Cly4ae NOKAXKET NOTeH-
unanbHoMy pabotopatento, 4to Bel B cocTosHUM 3deKTUBHO pelath
noAoGHble NpobaeMbl.

/\ Camoducyunnuxa
Henb3s ona3abiBaTh Ha cobecefoBaHue, 3To OyLeT XxapakTe-

";‘ pu30BaTh Bac B masax paboTogarens, Kak He06s3aTeNbHOTO
B yenoBeka c rpy3om npobnem. Moatomy HeobxofMMo 3apa-

Hee YTOYHUTb MECTOMOJIOXKEHWE OPraHn3aLMm 1 NPoOAYMaTh
MapwpyT cnenoBaHua. Ecim Bul npubypeTe B Ha3HaueHHoe MecTo 3a 7-10
MUHYT B0 BCTPeYU, y Bac byaeT BO3MOXKHOCTb COOPATLCS C MbICASAAMU U
0CBOUTBLCA B OKpYXKawlen obctaHoBKe. 06s3aTeNbHO NpUHecuTe ¢ coboi
PYYKy, KapaHAaL 1 KOMUI0 CBOEro pesioMme.

CobpaHHoCMb

R Mpexpae Y4eM BOITM B KABMHET, CNPaBbTECH C BONHEHUEM.
V Jlyqwnii cnocob — Ha BpeMsi NepekItoYnTb CBOE BHUMAHKE Ha
- KaKoi-HMOYLb MOCTOPOHHUI NPEAMET, MU 3aKPbITh [1a3a U

@_ Kak HailTu paboTy MosofbIM CMEeLUanuCTam € UHBAUGHOCTbIO




NoAyMaTh 0 YeM-HUOYAb NPUATHOM. A MOXHO NPOCTO CAEeNaTb HECKONbKO
ry6OoKMX BAOXOB U MEANEHHbIX BbIAOXO0B.

lMosederue Ha cobecedosaHuu
oo MpuBeTINBO NO3A40POBANTECH U NPEACTABLTECH. YO0OHO CAflb-
“ Te Ha CTyN, KoTopbii Bam npeanoxat. Bo Bpems 6ecefbl cMo-
TpuTe B mMasa cobeceqHUKy U BHUMATENLHO CyLiaiiTe. Bawa
no3a [A0MKHA BblpaXaTb YBEPEHHOCTb U OTKPLITOCTb. [TOMHUTE
0 pyKax — 6e3 He0OXOAMMOCTU B HUX HE AONKHO HAXOAUTLCSA MOCTOPOH-
HUX NPeaMeTOB, KOTopble Obl OTBIEKANN cobeceaHuKa.

Kak oTBeuyatb Ha CNOXHble WHTEpPBbIO BOI'IpOCbI?

1. Pacckaxute o cebe.
2. KakoBbl Bawu cnabble U cunbHble CTOPOHbI?
3. Nouemy Bbl xoTUTe paboTatb UMEHHO Yy Hac?

PacckaxuTte HEMHOrO O
cebe. B yem npnymHa Ba-
lWero yxofa ¢ NpefblayLwero
MecTa paboTbl (ecnu oHO
6b110)? Yem Bac npusnekaert
paboTa B JaHHOW OpraHu3a-
U1K, B AAHHOW [OMKHOCTM?
Ha kakylo 3apnnaty paccuu-
ToiBaeTe?

MoMHMTE, YTO Bbl AONKHBI FOBOPUTbL O TOM, Y4TO Bbl CMOCOGHBI AenaTh, He-
Xenu o ToM, yero Bbl genatb He moxeTe. Kaxablii pabotoaaTtens Hyxnaa-
eTCs B KBaNUPUUMPOBAHHOM, yMENIOM U NMepcnekTUBHOM nepcoHane. 06s-
3aTenbHO HaiguTe cnocob JaTh NOHATH, YTO Bbl UMEHHO TaKOM YenoBeK.
[lenaiiTe aKLUEHT Ha CBOMX IY4LWMX KAa4eCTBaXx, 3aTyLIeBbIBas T€, KOTOPblE
CBsi3aHbl ANs Bac c onpefeneHHbIMU CNOXHOCTAMK. byabTe yBepeHHbI B
CBOMX CMNAX W YeCTHbI BO BpeMsa cobecejoBaHMs, M1 OHO NPOMAET ycnel-
Hee, yem Bbl gymaete!




3avacTyio paboToaarenb UCNbITHIBAET HEYAO0OCTBO M He 3HAET, KaK 3aAaTb
T€ WA UHbIE BOMPOCHI, KAcaLWMUECs UCMONHEHUSA CYKEOHbIX 0053aHHO-
CTelN coMcKaTenem ¢ MHBANMUAHOCTbIO. ITO TUMMYHAA CUTYyaLMs, CBA3AHHas
C HENIOBKOCTbIO M 60S3HbI0 0OMAETL HEKOPPEKTHBIM BONPOCOM (OCHOBA
3TOr0 — OTCYTCTBUE MHGHOPMUPOBAHHOCTU M OMNbITA OOLLEHNS C NHOABMYU C
WHBANIMJHOCTbIO). A HEKOTOpbIE BELLM NOTEHLMANbHBIM paboTofaTensm
BOBCE MOTYT He NpuiiTK B rososy. Hanpumep, ectb Macca niofiei, KoTopble
WCKPeHHe YAMBASAIOTCS, YTO YENIOBEK HA MHBANUAHOMN KONSICKEe MOXET ca-
MOCTOSATENbHO BOAWUTb aBTOMOOUb. Xy)Ke BCEro TO, YTO BCE 3TU He Nposc-
HEHHble BONPOChI, CBA3AHHbIE C MHBANMLHOCTbIO, B KOHLLE KOHL,0B, MOTYT
NPUBECTM K OTKA3y CO CTOPOHbI paboTofartens.

Jlto6as Hen3BeCTHOCTb M He0CKAa3aHHOCTb HACTOPAXMBAET U OTNYrUBaeT,
0CO0OEHHO B fieNnax, kacawuwuxcs 6usHeca. Mo3ToMy Mbl HACTOATENBHO
pekomeHayem Bam B 3ToM Bonpoce B3ATb MHULMATUBY Ha Ce6s U YECTHO
paccKasatb 0 CBOMX, CBA3AHHbIX C MUHBANIMAHOCTbIO, NOTPEOHOCTSAX Ha
paboyem mecTe U ObITb FOTOBLIM NPELANOKUTL PELIEHUS NO BCEM BO3MOX-
HbIM MpobnemMam u TpyAHOCTAM.

06bscHUTE paboTofaTento, Kakue UMeHHO yCloBUA Bam HyXHbI ans
ycrnewHoi paboTsl, a TakxKe, 4TO B POCCMINCKOM 3aKOHOLATENbCTBE Herge
He NPONUCaHo, YTO TaKoe CMeLnanbHbIe YCI0BUS TPYAA ANS UHBANUAOB,
Y TAKOBBIMU MOTYT CYMTATLCA NepeBelleHHas NoJiKa, Pa3pelleHne Ha fo-
NONHUTENbHbIN NepepbIB, TMOKMIA rpaduk paboTbl U T.4.

PacckaxuTe paboTofatenio, Kakue UMEHHO bToThl Bam Heo6xoguMbI, a
KaKue He HYXHbl, U Bbl MU Monb3oBaTbca He Oynete. Ecnu Bbl, HecMoTps
Ha WHBANMAHOCTb FrOTOBbI K NepepaboTKaM, 0CTaBaTbCA NOC/NE OKOHYAHMSA
ohunLUManbHOro paboyero AHs, TO TOXE CKaXuTe 06 3ToM 1 0603HaubTe,
4YTO rOTOBbI HANMMCaTb COOTBETCTBYIOLLEE 3asABEHIe, 4TOObI Bawa paboTa
B CBEPXYPOYHOE BpeMs He npoTueopeunna Tpyposomy Kopekcy Poccuii-
ckoin ®epepauum.

Kak HaliTn paboTy MonoabIM CneLuaniucTam ¢ UHBANUAHOCTbIO
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Mocobue BbinyLeHO Npu GUHAHCOBO NoaLepXkKKe
[lenapTameHTa Tpyaa v 3aHATOCTU HaceneHus BopoHexckoit o6nactu

KomuHTepHOBCKOE MecTHOe oTaeneHue BopoHeKcKoil 06nacTHoM
opraHusauuu o6LepoccuincKomn obLLecTBeHHONM OpraHu3anum
«Bcepoccuiickoe 06wecTBO MHBANUAOBY

394077, r.BopoHex, Mockosckuit np.101 od.37a

Ten./dakc: +7 (473) 266-06-01, 241-80-72

E-mail: dostupvrn@yandex.ru

www.invrabota.ru

www.dostupvrn.ru

www.vrn-preodolenie.ru

Kak HaiiTu paboTy MOioAbIM CMeLUanucTam ¢ MHBAMGHOCTbIO

N3patensctBo: 000 «[ocTynHas cpepna»

Tupax: 500 wr.

PacnpoctpaHsetcs 6ecnnatHo

Appec Tunorpaduu: 394077, r.BopoHex, Mockosckuit np.101 od.37a
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